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Attending academic events / travel expenses

The Graduate School can offer financial assistance for travel expenses incurred by attending academic events such as conferences or sympo-
sia if these are related to the subject of the doctoral degree. The prerequisite for reimbursement is that the doctoral candidate cannot fund 
the travel costs for the research visit themselves and that no other funding is available. Funds will be allocated by the principle of priority. 
A maximum of one reimbursement per doctoral candidate will be granted within a six months period (from the start date of the journey).

Financial assistance may be granted to cover event fees, accommodation and travel expenses (Section 5 LRKG NRW will apply). For interna-
tional travel, the total reimbursement for the outgoing and return journey is subject to the limit for the destination country. Daily allowances 
or contributions to other living costs (for example for meals) cannot be reimbursed. In general, expenses must be kept to the minimum 
amount possible and all due effort given in this regard.

The following may be reimbursed:

•	     Event fees excluding any charges for fringe events and hospitality programmes
•	     Train tickets (second class)
•	     Flight tickets (economy class) and only in the event that air travel is cheaper than rail travel
•	     Travel by car (only in exceptional and justified cases)
•	     Accommodation costs (usually limited to a maximum of 80 Euro per person/per night)

Entitlement

Entitled to apply are only doctoral candidates at the Faculty of Law, who have not yet submitted their dissertation for evaluation and have 
not yet applied for admission to the doctoral examination procedure (§ 7 PromO). After applying for admission to the doctoral examination 
procedure a reimbursement for travel expenses can only be granted in duly justified exceptional cases (e.g. thematic relation between the 
academic event and the upcoming oral examination). In this case the doctoral candidate has to provide a comprehensive explanation sta-
ting the expected outcome of the academic event for the doctoral project. Applying for a reimbursement of travel expenses is not anymore 
possible after the oral examination has been passed.

How to apply 

To apply for the reimbursement of travel expenses, please submit the following documents by one month before the start of the event:

•	     Letter of motivation including the relevance of the visit to your research (including a calculation of costs, justification and a declara	
    tion of any funding which has been applied for or granted for travel expenses by another organizations)

•	     Curriculum vitae in a tabular form
•	     Short summary of the dissertation including the most important aspects and research priorities (maximum of three pages)
•	     A document including specific details of the event (for example flyer, invitation letter, programme etc.)
•	     Any receipts or quotations for the estimated cost (for example printed quotations, booking confirmations for hotels or rail travel,                         	

    participation fees etc.)
•	     Confirmation letter from your supervisor which explains their reasons for supporting your visit to the event

Important information

If your application for reimbursement has been approved, you must present all original receipts related to the incurred travel expenses 
after the event (tickets, hotel receipts etc.). The reimbursement amount can only be calculated and paid out after these receipts have been 
received. In exceptional circumstances (and subject to the condition of repayment if applicable), an advance payment of 80 percent of the 
full amount of the publication subsidy may be granted. In this case, the application must have been made at least 14 days before the event 
and the amount must exceed 100 Euro.

Please forward your application to:

Graduate School Contact
Faculty of Law Dr. Tatiana Chekushina
University of Cologne Phone: +49 (0)221 470-3742
Albertus-Magnus-Platz
50923 Köln E-Mail: jura-graduiertenschule@uni-koeln.de
Germany
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